R DO RESP-FIT

Q@00 0" 0 0O o ® Q0 RESPIRATOR FIT TESTING
'Y 'Y XX I E 00+ O o TRAINING & ACCREDITATION
® 0000 P00 O | N BN
o @ 0000 " 000000
0 02000 ® 000 o
e [ o ® o0 (N ®
00 0DV O ® 2000 o : :
P S Member Login Guide
[ @®eo ° o o ® o O o _
®ce0 o000 ®-00 ® Guide to access RESP-FIT member account
C XN NN KN RN N XN Y KK )
(N X X XX X DX °
0o 0DV O ® 2000 - v2
o L @0 @ LN
° @0 e o S e O
®-co0 oD 00 @00
C N @ @ ° O e o N
o0 Q00O o o0+« O
@ 0o 00 O | N BON

O
® ® 0000°0°-000°0"0 6‘\ AlDH wsm#mz o
° @oe e oo P Y pd OCCUPTONAL

CELEBRATING 40 YEARS OF PROTECTING AUSTRALIAN WORKER'S HEALTH
e 0 (NN X ) C N X



RESP-FIT Membership Services

* Member services are available for
— Accredited Fit Testers
— Approved Trainers
— Approved Training Providers
— Fit test service providers who employ accredited fit testers

* Member services allow for members to
— Update details in RESP-FIT database and what is displayed on the RESP-FIT website

— Download badges, certificates, RESP-FIT logo & Logo/Badge guidelines
— View the record displayed on the RESP-FIT website
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Visit respfit.org.au to login
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Logging In

1. There are 2 types of account types,

Individual and Organisation

* Individuals are Accredited fit testers
and Approved trainers

* Organisations are Approved training
providers, Fit Tester service
Providers, Partners and Supporters

When logging in for the first time,

°. <
- RESP-FIT
® i PRoGRAN
[ ] .
*® Sign into your account
® .' Choose account type —> v G
2. Enter your email .
address and password —
® [
N
3. Select “I'm not a .
Y
robot” unless you are pe fm ot robet I
a robot o . ——
X )
- :
4. Login -
] <
o Return to RESP-FIT Home | Having troubles? Contact us
o
)
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click on “Forgot password”
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First time login & Password Recover
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1. Select Individual or Organisation

NOTE: If you are a accredited fit tester/approved
training and also the main contact for a organisation
you will need to do this process twice, 1 for individual
account and 1 for organisation account

2. Enter your email

3. Select “I'm not a robot” unless you are
a robot

4. Click Recover. You will be sent a email
with a link to set your password
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Set Password/Password Recover

You will be sent a email with link
to set/recover your password

0D s T 00000 010200000000
o0 - 00 6
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RESP-FIT <donotreply@respfit.org.au= @ Mark Reqggers
[EXTERMNAL] Recover your password
Retention Policy 5 Years (5 years) Expires 6/01/2026

Dear RESP-FIT member

There has been a request to reset your password. If you are not aware of such a request please reply to this email

and let us know. To go ahead and set a new password, click on the link below

https://respfit.oro.au/login/resetpw. php ?sid=003 2w00000LWRPIAAS &uid=5ff600647 7b6152965087

Thu 7/01

For security reasons, the password reset link will expire after 6 hours.

Best regards
The RESP-FIT Team
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Set new password

) RESP-FIT

i ) TESTING | A
[RAIMING & ACCREDITATION | P

Reset your password

Password requirements:

1. Enter new password
and retype

» AL lcast one letter

<«—— Password needs
to meet this
criteria

Retypo Password « Atlcastone capital letter
» At lcast one number
Cha HgE = B atlcast 8 characters

» Passwords must match

Return to RESP-FIT Home
Having troubles? Contact us
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Successful password

After successfully resetting your password, go to the login page to login

o8 000
o e
L
L

AN AIOH
PROGRAM

) RESP-FIT
Reset your password

Password

Retype Password

Success! Return to the LOGIN PAGE
and use your new password.

Return to RESP-FIT Home
Having troubles? Contact us

Password requirements:

t one letter

t one capital letter

Lone number

t 8 characters
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Login token

1. After logging in, you require a token to enter.
You will be sent a email with the token to enter
which expires after 30 minutes.

2. Enter Token

£ Reply E2Reply Al £} Forward G5IM

R RESP-FIT «<donotreply@respfit.org.aus= @ Mark Reggers
[EXTERNAL] Your access token
Retention Policy 90 Days (90 days) Expires 11/04/2021

Dear RESP-FIT member

There has been a request to access your RESP-FIT account. If you are not aware of such a request please reply to this email and let us know.

Your access token is

For security reasons, the access code will expire after 30 minutes.

Best regards
The RESP-FIT Team

9:12 AM
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Individual Membership Services

1. Update your details
o

2. Download badges and documents

3. View your record

Services: Home  Update Details Documents & Badges LOGOUT

Welcome to RESP-FIT membership services

Step1
If this is your first time to our enling member services, the first task is for you to update your details on our database.

These details appear on our online search directory, so it is important for you to keep your record up-to-date.
Update your Details Now

Step 2
If you are an accredited fit tester or trainer, you can download your badges and certificates from our docurments section.

It is important that you do this before you proceed to Step 3.

Download Badges & Documents

Step 3

Once you have updated your record, you can review your details that will appear on our public database,

View Your Record

Please LOGOUT when you are finished to ensure your record remains secure.
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Individual - Details Page

1. Enter Name

2. Optional: You can upload a profile picture to be
displayed on your member page and will also
be shown in search results

3. Enter your employer. This is read only and does
NOT update your service provider affiliation

4. Enter your position/job role

5. If you change company, click yes. This will notify
RESP-FIT to update your affiliation shown on
your member page and corresponding new

employer
o c000000:000°000:0°00000 -0
@ve0 . 0-0- 0000 @ 00 -0¢c0
0000 XK 00000 e
oo o0 c ®-00° @ c@0enO 00

—

—

Services: Home  Update Details

Update Your Details

First name * Surname *
Profile Photo
Choose file | No file chosen
You have the option of uploading a passport style photo for display against your record which will appear on our website. We require jpeg image around
imels inwidth and 400 pixels in height (250kb maximum size]

Employer (read only)

Position *

Moved to a new organisation?
@® No

O Yes

LOGOUT

Documents & Badges

Continues next page....
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Individual - Details Page (cont)

6. Enter email address

/. Enter phone number

8. Select what details you would like shown (if
any) on your member page. Phone or email,
both or none

9. Enter your contact address. Your full address is
not shown on your member page. Only your
suburb location and state is. This is also for
RESP-FIT to send any mail communication if
required

10. Submit your details entered

—

—

Contact Details

These are your primary contact details for public enguiries.

Email Address™*

Phone Number *

Website Contact Details *

You can opt into displaying your conta

Street *

City/suburb *

Postcode *

Country *

W

ct details on the RESP-FIT website. Please sslect an option

State *

13
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Individual — Download badges & Document

Download your badges

Download your
certificates

—

Download “RESP-FIT Logo

& Badge Guidelines’ and = =———p

RESP-FIT logo

Services: Home  Update Details  Documents & Badges  LOGOUT

Documents & Badges

You have badges to collect

Click on the buttons below to download your badge(s).

FIT TESTER

You have documents to collect

Click on the buttons below to start downloading your document(s).

The RESP-FIT logo and Logo & Badge Guidelines for use of logos and badges is available for download below.

m RESP-FIT LOGO PNG RESP-FIT LOGO JPG

1000001

ARK REGGERS

esees Thisistocertfythat
.

.." Mark Reggers

has been assessed as a competent respirator fit tester
under the RESP-FIT program and is now deemed a RESP-FIT

O

RESP-FIT

oo Tester for the following fit

X
e @e Qualtative— Asrosol Taste Test (ATT)
.o Exiry 0172024

~ Ambient Aerosol Condensation Nuclel Counting (CNC)

o0 - 00 14

coe @AIOH

CELEBRATING 40 YEARS OF PAOTECTING AUSTRALIAN WORKER'S HEALTH

e
L Quantitative - Controlied Negative Pressure (CNP)
fod Ll
ACCREDITED ——
&y - @AIOH
L
© RESP-FIT
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Individual — View/Preview your record

* After updating your details you can view your page
to what will appear on the RESP-FIT webpage.

* If something is incorrect with your details, you can
go and change them then preview again so you
know exactly what is going to be displayed.

* If you have any other questions please email
respfit@aioh.org.au

Member Record

Mark Reggers (ID: 00001)

Based in:
Jesmond (New South Walss)

Contact: 0428720152 | mreggers@mmm.com

Providing services through:
Not Providing Services

Accredited Fit Tester in:

Qualitative [QLFT) - Asrosol Taste Test (ATT) [exp: 31-12-2023]

Quantitative [QNFT) - Ambient asrosol condensation nuclei-counting ({CNC) [exg: 31-12-2023]
Quantitative [QNFT) - Controlled Negative Pressure (CNP} [exp: 31-12-2023]
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Organisation Membership Services

Step 1
[f this is your first time to our online member services, the first task is for you to update your details on our database.

If you are a Fit Testing Service Provider or an Accredited Training Provider, your details will appear on our online directory. It is
therefore important for you to keep your record up-to-date.

1. Update your details >

Step 2

If you are an Approved Training Provider, Sponsor or Supporter, you can download your badges, certificates and other iterms from

2. Download badges and documents __ our documents section

[t is important for you to do this before Step 3.

Download Badges & Documents

Step 3 —for Fit Testing and Training Providers
Once you have update your record, you can review the details that will appear on our public database.

You will only have an online record if you are on our system as a Fit Testing Service Provider or an Accredited Training Provider.

3. View your record >

View Your Record
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Organisation — Details Page

1.

Enter Organisation Name

Enter name of contact person to be displayed on

the website

Enter organisation ABN

Non-Accredited fit testing — For fit testing service
providers, if you also offer fit testing, tick yes. This
will display a statement advising for offer non-
accredited fit testing in addition to accredited fit

testing.

Enter your website

Optional: You can add a company logo to be

displayed on your member page

18

Organisation Details

Please note: if you are a fit test service pravider or accredited training provider, your details below will appear on our online
directory of service providers.

Entity Name *

Legal or business name of your arganisation.

Contact Name *

MName of the person whao will be the primary contact

ABN*

Does your organisation offer non-accredited fit testing services?*

f you select YES. this paragraph will be added to your record: "This Crganisation also offers non-accredited fit testing by emnployees who have not

coredited fit tester azseszment process. The AIDH/RESP-FIT has not confirmed assessed the competsncy of

Website *

nttps:

‘Your organisation's main web address. You must include the full URL {including http=y or hitp:,

Organisation logo

Choose file | Mo file chosen
Upload your logo that has been prepared for website use. Quality i important and depending on your logo carvas size, around 500-700px in width would

be ideal (jpg. gif and prng anly - 300kb max).

Continues next page....
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Organisation — Details Page (cont)

/. Enter the contact details of the

primary/preferred contact.

The address details shown will be listed as your
main office details. If you have multiple office
locations, you can list the state locations to
indicate your geographical presence across

Australia.
e c 000000 °:000°000°-0-0000 °
TEE K ®e-0 000 O 00 -0¢0
0000 o0 o XY I KK K
v e o0 e 0000 @ X YTEXI KX

Contact Details

These are your primary contact details for public enquiries

Phone Number*

Email Address *

Street *

City/Suburb *
Postcode * State *
WIC
Country *
Australia

Continues next page....
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Organisation — Details Page (cont)

Opt into the Expression Of Interest service (Optional)

If you opt in, you will receive automatic emails with details of an
individual or company seeking fit testing or training that match
with your service area offering and methodology.

Nominate the specific email address to receive these EOl emails

Be sure to add respfit@aioh.org.au to your do not block/trusted
list to make sure the EOl email doesn’t go into a spam folder.

Expressions of Interest

RESP-FIT has an Expressions of Interest form for individuals and companies seeking fit testing / training opportunities. If you
subscribe to this service, you (and other providers) will receive EOl emails if your service location and RESP-FIT accreditation
details match the EOl request.

Subscribe me to the EOI Service

O YES

@ NO

Email Address

Enter the email address where the EQOI notifications will be sent to.

00 070200000000 o

. ®-0 o000 0 o0 - 00 20
°0 o CICNN ¥ NN e 0

o0 e 0000+ o c9 T o000 o0

Expression of Interest from RESP-FIT Website - Message (HTML)

File Message Help 2 Tell me what you want to do
T e ~ B0 eh P
v ] O PR G122 8 M |%2IAQ
~ [OE -
%Junkv Archive Reply Reply Forward Protect Maove — Categorize Follow | Translate Read Zoom
All g~ - - B~ - Up~ - v | Aloud
Delete Respond Protection Move Tags ] Editing Speech Zoom ~
Expression of Interest from RESP-FIT Website
<
RESP-FIT <donotreply@respfitorg.au>  Reply © Reply Al | = Forware
To Mon 2470572021 5:03 PM

We have an Expression of Interest from the respfit.org.au website.
Based on the client's preference, our search engine has emailed you the following details for action as a matching service providers.

Name:
Mark Pinoli

Email Address;

mark@loggedon.org.au

Location:
VIC - Hume (Shepparton, Benalla, Wangaratta, Wodonga, Seymour)

Phone:
0403535389

Service:
Undertaking a Fit Test Training Course, Enagaging a Fit Tester for my Organisation

Methodologies:
QLFT-ATT, QNFT-CNC, QNFT-CNP

Dates preferred:
From: 10/01/2021 | To:11/01/2022

Message from client:
Do you have any specific requests or comments for providers?
You are receiving this email because you have opted into the RESP-FIT EOI Service.

The RESP-FIT Team
respfit@aioh.org.au | respfit.org.au

Example EOI Email
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mailto:respfit@aioh.org.au

Organisation — Details Page (cont)

Office Location

Some organisations have a number of offices across one or more States. To make it easier for service seekers to locate your
offices and contact details, complete the details below:

Which States do you have an office(s) that provide fit test services? Select one or more locations using CTRL + click. *

8. Select the states/territories where your N -
organisation has office locations. o

o
e .
9. Office locations free text — You can add S
additional details re where your office >
locations are specifically or where you offer
certain services. Max 286 characters

fit testing and training serices)!

Webpage where all your office details are listed

10. Enter your website e

This rmay include opening times, address and ather contact detsils (include htpe:).

Continues next page....
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Organisation — Details Page

11. Select regions where you offer fit testing
services (if you are a service provider)

12. Select regions where you offer fit testing
training (if you are an approved training
provider)

13. Acknowledge the information provided is true
and accurate

14. Submit the information provided

22

RESPFIT Regions

If you offer RESP-FIT fit testing services or are an approved training provider, you are reguired to specify the regions where you
provide that service. You can select ane, many or all the regions in the list {if vou cover all of Australia).

Click on one region or if you want ta select more than one, hold the CONTROL butten and select multiple regicns in the list. To
select a number of rows together, click on the first record in the list and then SHIFT + click on the last record in the list. If you
cover all of Australia, click on the first record, scroll to the last record and select it using SHIFT + click.

Fit Testing Service - Regions Covered *

ACT -

MEW

Canberra
- Central Coast (Cosford, Tuggerah, Erina)

NSW - Central West (Orange, Lithgow, Oberon, Bathurst, Blayney, Cowra, Parkes)

MNSW
MSWY
MEW
MEW

T P W)

- Far South Coast {Nowra, Shoalhaven, Bega Valley)

- Far West (Broken Hill, Central Darling)

- lllawarra {Wallongong, Shellharbaour, Kiama)

- Mid Marth Coast (Taree, Port Macquarie, Kempsey, Coffs Harbour)

- TR — N TR — FS S

Approved Training Provider - Regions Covered *

ACT -

NSW -
NSW -
NSW -
NSW -
\l S\'h.f -
'\J 5\'-’\:.{ -

BICHAL

Canberra

Central Coast {Gosford, Tuggerah, Erina)

Central West (Orange, Lithgow, Oberon, Bathurst, Blayney, Cowra, Parkes)
Far South Coast {Mowra, Shoalhaven, Bega Valley)

Far West (Broken Hill, Central Darling)

lllawarra {(Waollengong, Shellharbour, Kiama)

Mid Narth Coast (Taree, Port Macquarie, Kempsey, Coffs Harbour)

KA s L8 e e Dimamilio sio S oreos - Reericaoml

Please tick to proceed.*

[ 1acknewledge that the information provided above is true and accurate.
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Organisation — View/Preview your record

1. Download your Documents and Badges
badges and
Certiﬂcates You have badges to collect
Click on the buttons below to download your badge(s). AB RSEES;‘;P@ETSDHV

— APPROVED TRAINING PROVIDER PARTNER SUPPORTER

7. Download “RESP-FIT
Logo & Badge
Guidelines’ and RESP-

FIT logo
—| ===

The RESP-FIT logo and Logo & Badge Cuidelines for use of logos and badges is available for download below.

o RESP-AIT D

Logo & Badge

ST RESP-FIT

RESPIRATOR FIT TESTING
@AIDH=2 40 TRAINING & ACCREDITATION

©
0000 :000°-0°-0000°00 00 -0°0 2 ) AIDI |4(" D -
0000 X XN IO X ® Py e
[
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Organisation — View/Preview your record

* After updating your details
you can view your page to
what will appear on the
RESP-FIT webpage.

* |f something is incorrect with
your details, you can go and
change them then preview
again so you know exactly
what is going to be
displayed.

* If you have any other
guestions please email
respfit@aioh.org.au

AB Respiratory Services

55 check address street

Morth Melbourne VIC 3051

Austria

Contact: Patrick Sommers. President

oh S | erm: [N @ gmail com

OFFICES IN: ' NSW JQLD JVIC JWA

Badge |D: 000150

Providing Fit Testing Services:
Qualitative (QLFT) - Aerosol Taste Test [ATT)

»
An Approved Training Provider:

AB Respiratory
Services

Visit Website

ve [QNFT) - Ambient aerosol condensation nuclei-counting (CNC)
Quantitative (QNFT) - Controlled Negative Pressure (CHE)

Qualitative [QLFT} - Aerosol Taste Test [ATT) [exp: 16-12-2022]
ve [QNFT) - Ambient aerosol condensation nuclei-counting (CNC) [exp: 16-12-2022]
tive [QMFT) - Contralled Megative Pressure (CNP) [exp: 16-12-2023]

This Grganisation also offers non-accredited fit testing by employees who have not undertaken/completed the RESP-FIT accredited fit tester assessment process.

The AICH/RESP-FIT has not confin the

y of t n

fit testers,

Office Locations

Service Coverage

Fit Testing Services

All of Australia

Fit Testing Training Services
NSW: Mid North Coast (Taree, Port Macquarie, Kempsey, Coffs Harbour), Northern Inland (Tamworth, Gunnedah, Narrabri, Armidale,
Walcha, Glen Inn

roomba, Goondawindi, Roma, Dolbie), Sunshine Coast & Maroochydore

Warnambool, Portland, ippsland (Traralgon, Sale, East Gippsland, South Gippsland),

tta, Wodongs, Seymour), Loddon Malle (Bendigo, Mildura, Echuca),

me (Shepparton, Benalla, V
ington Peninsula

Accredited Fit Testers & Trainers

d Fit Tester/s (I based)
5 ID: 00001 (Jesmond): QLFT-ATT, QNFT-CNC, QNFT-CNP

AUSTRALIAN ®
m INSTITUTE OF [EEUR.
_“, DCCUPATIONAL
HYGIENISTS

CELEBRATING 40 YEARS OF PAOTECTING AUSTRALIAN WORKER'S HEALTH

O RESP-FIT



Logging Out

P RESP-F'T & Finda ~ Joinas + Support + Resources FAQS News About
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Member - Welcome

When you have finished
log out via member
login homepage

Services: Home  Update Details Documents & Badges  LOGOUT <<

Welcome to RESP-FIT membership services

Step 1

If this is your first time to our enline member services, the first task is for you to update your details on our database.

If you are a Fit Testing Service Provider or an Accredited Training Provider, your details will appear on our online directory. It is
therefore important for you to keep your record up-to-date.

Update your Details Now
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